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New Supplier Registration ( PQQ – Preliminary Qualification Questionnaire fill up )  

Step 1 : Open Supplier Registration Portal.  

Site URL:  http://scm.ril.com   click on New Supplier Registration link. 

 

 

 

 



Reliance Internal Document                                       Reliance Project Procurement (Hydrocarbon) – Materials 

 

Help Document for New Supplier Registration - Reliance Project Procurement (Hydrocarbon) – Materials 

 

 

 

 

Reliance Industries Ltd.                                                 RSCM                                                                         2 
 

The copyright of this document is vested in Reliance Industries Ltd, Mumbai. All rights reserved. Neither the whole nor any part of this 

document may be reproduced, stored in any retrieval system or transmitted in any form or by any means (electronic, mechanical reprographic, 

recording or otherwise) without the prior written consent of the copyright owner. 

 

                                                                               Copyright Owner: RELIANCE INDUSTRIES LTD, MUMBAI 

 

 

 

Step 2: If you are interested in supplying to Reliance Project Procurement or Engineering Materials - 

click on Yes. 
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Step 3: Go through the Supplier Code Of Conduct, click on I Agree. You can also find the help document 

here 

 

Step 4: Select Category, once category selected click on Cross icon as shown. 
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Step 5: Select Nature of Business and click on Click on add /Update link to enter registered address 

details. 

  

Step 6: If Indian Regulatory details applicable fill up the required details PAN, Excise, Service Tax, Sales 

Tax, Local Body Tax, ESI , PF and MSMED. If Indian Regulatory details are not applicable select “Not 

Applicable” option as shown in this screen. Click on “Save” button. 

 

 

Click on Next and enter the Indian Regulatory Details like Excise Details, if not applicable select No, click 

on Next 

 

Enter Service Tax Details if not applicable select No, click on Next  
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Enter Sales Tax Details if not applicable Select No, click on Next 

 

Click on Next, Enter the required details if not applicable select No, if All Indian Regulatory Details are 

not applicable you can select Indian Regulatory Details Not Applicable. 

 

Finally Click on Save, this will generate Draft PIN No. . You can continue to fill up remaining part of this 

form. 

 

This draft PIN no helps to access already entered data, start with http://scm.ril.com, Click on Modify 

Draft Registration, Enter draft PIN number and click on Submit. 

Click on Modify Draft Registration, enter Draft PIN no 
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Step 7: Enter Contact Person details, select activity like Order Processing/Logistics etc. 
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Step 8: List of documents to be uploaded displayed in Upload Related Information Section. It is advisable 

to scan document individually and click on respective document type, browse and upload. For example 

here it shows for registration, system requires three documents 1.Address Proof 2.PAN Proof 3.Service 

Tax Registration Proof. System needs three documents in PDF format (each file size should be less than 

4MB) and upload individual document.  

 

After uploading individual document following screen will be visible. 

 

If you have single document then also you can split the documents page wise and upload document 

against document type. This will help system to keep the document against data in disciplined way. 

System allows to upload single document for more than one document type, for this you need to select 

document types (say address proof, PAN Proof) then browse and Upload. 

System also allows you to upload single document against all document type. For this you need to select 

“Upload All Together” browse and upload.  

We prefer to receive individual document against respective document type. 
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Step 9: Select Declaration, enter your name, designation, and location 

 

Click on Save as Draft 

 

Click on “Next” button. 
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Nature of Business: For Stockists or Agents or Traders or Dealers or Distributors 

Step 10: If you select the Nature of business as “Stockists” or “Agents” or “Traders” or “Dealers” or 

“Distributors”, then fill up the template as per the given format with contact name, number and product 

service mix. Use “Add New” option to add multiple line items.  
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Step 11: Fill up the quality & sustainability information, Major clients, Geographical presence & delivery 

capabilities, Inventory management & other value added services 
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Step 12: Select the option from the dropdown for Fiscal year ending, currency and unit. Mention the 

financial information source. 

Financial form requires you to fill up following information: 

1. Profit and Loss Statement 

2. Third party rating and provide reference number, if any. 

Use “Add New” option to add multiple line items.  Provide the information on bankruptcy if applicable 

and add list of key bankers in the mentioned column. 
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Step 13: Upload relevant attachments and then click on “Next” button 
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Select a line item or multiple line items against which the document has to be uploaded. Click on 

“Choose File” and then Upload. File can also be deleted by selecting the line item and then clicking on 

“Delete” button. 

 

 

Upload attachments, click on Next to submit the data. Confirmation mail and a copy of filled up 

template will be sent to you on the mentioned email ID upon submission. 
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Nature of Business: For Manufacturing unit and others 

Step 10: Fill up the template as per the given format with contact name, number and product service 

mix. Use “Add New” option to add multiple line items  
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Step 11: Fill up the quality and sustainability information design standards, DEC information, Major 

clients, Organizational system and select the capabilities for design & engineering, manufacturing and 

Inspection & testing. Use “Add New” option to add multiple line items  
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Step 12: Upload relevant attachments and then click on “Next” button 

Select a line item or multiple line items against which the document has to be uploaded. Click on 

“Choose File” and then Upload. File can also be deleted by selecting the line item and then clicking on 

“Delete” button. 
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Upload attachments, click on Save as Draft, click on Next to go to fill up the Financial information form. 

 

Financial Form 

Step 13: Select the option from the dropdown for Fiscal year ending, currency and unit. Mention the 

financial information source. 

Financial form requires you to fill up following information: 
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3. Profit and Loss Statement 

4. Balance Sheet 

5. Cash Flow Statement 

Download the excel file to fill up the template by clicking on “Download Excel” and upload the same by 

clicking on “Choose File” for selecting the filled up excel and click on “Upload Excel” option to upload it 

on the RSCM portal. 

Alternatively, details can be filled up in the form directly on the portal also. 

 

Step 14: Fill up the Balance sheet information and cash flow statement information in the respective 

fields. 

Please note that if you have already uploaded the filled up excel file these fields would be populated 

automatically from the excel file. The auto calculated fields would appear in grey and are non-editable. 
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Step 15:  Fill up the third party ratings in the year column and provide reference number, if any. 

Use “Add New” option to add multiple line items.  Provide the information on bankruptcy if applicable 

and add list of key bankers in the mentioned column. 
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Lastly, provide declaration and submit the data. Confirmation mail and a copy of filled up template will 

be sent to you on the mentioned email ID upon submission. 

 

 

 

 

Please call helpdesk in case of any query.  

The helpdesk number is +91 22 447 51263 and email ID is smc.rpmg@ril.com 


